
Project Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Organization: [Recipient Organization] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are writing to propose a project that aims to enhance technology access for underserved 

communities. Our organization, [Your NGO Name], has been dedicated to [briefly state your 

mission/goals] and believes that access to technology is crucial for community development. 

Project Overview 

The "Technology Access for All" project will provide [briefly outline activities and services to 

be provided, e.g., workshops, training, equipment distribution]. Our goal is to empower 

individuals through technology, enabling them to improve their livelihoods and education. 

Objectives 

• Increase digital literacy in [target communities]. 

• Provide access to necessary technology resources. 

• Foster a sustainable model for ongoing tech support. 

Budget Summary 

The estimated budget for the project is [insert budget amount], which will cover [briefly describe 

what the budget will cover]. 

Conclusion 

We believe that with your partnership, we can make a significant impact in the lives of those we 

serve. We look forward to the opportunity to discuss this proposal in more detail. 

Thank you for considering our proposal. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your NGO Name] 

[Your Contact Information] 


