
Digital Literacy Program Proposal 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to propose a Digital Literacy Program aimed at empowering underserved 

communities with essential digital skills. As [Your NGO Name], we have been committed to 

fostering education and inclusion within our community. 

This program is designed to teach participants how to effectively use digital tools, access online 

resources, and navigate the internet safely. Our objectives are: 

• To enhance participants' digital skills and confidence. 

• To provide access to technology and the internet. 

• To prepare participants for the digital job market. 

We propose a series of workshops, each focusing on different aspects of digital literacy, 

including: 

1. Introduction to Computers and the Internet 

2. Basic Software Applications 

3. Online Safety and Cybersecurity 

4. Job Search and Online Resources 

We seek your support in funding and promoting this initiative. We believe that together, we can 

make a significant impact in improving digital literacy in our community. 

Thank you for considering our proposal. We look forward to the opportunity to collaborate with 

you to empower our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your NGO Name] 

[Your Contact Information] 


