
Collaboration Proposal for Literacy Initiative 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing on behalf of [Your Organization] to propose a 

collaboration aimed at enhancing literacy rates in our community. As you may know, literacy is 

a fundamental skill that empowers individuals and promotes personal and societal growth. 

At [Your Organization], we have developed a comprehensive literacy initiative that focuses on 

[briefly describe the initiative, e.g., after-school programs, adult education classes, etc.]. We 

believe that by partnering with [Recipient's Organization], we can combine our resources and 

expertise to make a greater impact. 

We would be thrilled to discuss how our organizations can work together in this vital area. We 

envision a partnership that includes [outline proposed activities, e.g., workshops, fundraising 

events, joint awareness campaigns, etc.]. Together, we can create a sustainable program that will 

benefit many individuals. 

I would like to schedule a meeting with you to discuss this collaboration in more detail. Please 

let me know your availability for the coming weeks, and I will do my best to accommodate. 

Thank you for considering this proposal. I am looking forward to the opportunity to work 

together to improve literacy in our community. 

Sincerely, 

[Your Signature (if sending a hard copy)] 



[Your Name] 

[Your Title] 

[Your Organization] 


