
Collaboration Proposal for Disaster 

Preparedness Workshop 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We hope this message finds you well. We are reaching out to propose a collaborative effort 

between [Your Organization] and [Recipient Organization] to conduct a Workshop on Disaster 

Preparedness aimed at strengthening community resilience. 

The increasing frequency of natural disasters highlights the need for comprehensive 

preparedness strategies. Our proposed workshop will focus on equipping communities with 

essential skills and knowledge to effectively respond in times of crisis. 

We believe that partnering with [Recipient Organization] will enhance the workshop's impact, 

leveraging your expertise in [mention relevant experience or programs from the recipient 

organization]. Together, we can provide a robust program that fosters collaboration among 

community members, local leaders, and stakeholders. 

We would love the opportunity to discuss this proposal in more detail and explore how we can 

collaborate effectively. Please let us know your availability for a meeting in the coming weeks. 

Thank you for considering this partnership opportunity. We look forward to the possibility of 

working together for a common goal. 

Warm regards, 



[Your Name] 

[Your Position] 

[Your Organization] 


