
NGO Crisis Contact Information 

Enhancement 

Date: [Insert Date] 

To Whom It May Concern, 

We, at [NGO Name], are committed to ensuring the safety and well-being of our community 

members, especially during times of crisis. In an effort to enhance our response and support 

systems, we are updating our contact information database. 

Please assist us by providing the following contact details: 

• Full Name: 

• Phone Number: 

• Email Address: 

• Emergency Contact Name: 

• Emergency Contact Phone Number: 

We appreciate your cooperation in ensuring that we can reach you when it matters most. Please 

submit your updated information by [Insert Deadline]. 

Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Position] 

[NGO Name] 

[NGO Contact Information] 


