
[Your NGO Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Funding Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Subject: Funding Request for Economic Development 

Projects 

Dear [Recipient's Name], 

We are writing to seek your esteemed support for our economic development projects aimed at 

improving the livelihoods of underserved communities in [specific location]. Our organization, 

[Your NGO Name], has been working diligently for [number of years] to create sustainable 

economic opportunities through [briefly describe key activities, e.g., training programs, 

entrepreneurship support, etc.]. 

With the funding of [$ amount], we will be able to implement [briefly explain the proposed 

project or initiative], which is expected to benefit [number] individuals by [describe the 

anticipated impact]. We believe this initiative aligns with your organization's mission of 

fostering economic growth and community empowerment. 

Enclosed with this letter, you will find our project proposal which includes detailed objectives, 

timelines, and budgetary estimates. We are hopeful for the opportunity to discuss this proposal 

further and explore how we can make a lasting impact together. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Funding Organization's Name] to enhance the economic conditions in our community. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your NGO Name] 


