
Impact Assessment Report 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Title/Position] 

[Insert Recipient's Organization] 

[Insert Address] 

Dear [Insert Recipient's Name], 

We are pleased to present the impact assessment report for our educational initiative, [Insert 

Initiative Name], which was conducted by [Insert NGO Name]. This initiative aims to [briefly 

describe the goal of the initiative]. 

Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Methodology 

Our assessment utilized [briefly describe assessment methods, e.g., surveys, interviews, etc.] to 

gather data from [insert target population]. 

Findings 

We found that: 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Recommendations 

Based on our findings, we recommend the following actions: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 



Conclusion 

In conclusion, [insert a brief summary of the initiative's impact and future direction]. We 

appreciate your continued support for our educational initiatives. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


