
Community Project Proposal 

Date: [Insert Date] 

To: [Insert NGO Name]  

[Insert NGO Address]  

[Insert City, State, ZIP] 

Dear [Insert NGO Representative's Name], 

We are writing to propose a community project aimed at [briefly describe the purpose of the 

project]. Our organization, [Your Organization Name], has been actively involved in [describe 

your organization's mission and relevant work]. We believe that with your support, we can make 

a significant impact in our community. 

Project Overview 

The proposed project will address [describe the specific issues or needs your project addresses]. 

The primary goals are to [list main goals]. 

Impact and Benefits 

This project will benefit the community by [describe the expected outcomes and benefits]. We 

anticipate reaching [insert number] individuals and improving [describe the metrics for success]. 

Funding Request 

We are seeking funding of [insert amount] to cover [brief breakdown of what the funds will be 

used for]. Your support will be crucial in making this project a reality. 

Conclusion 

We are excited about the possibility of partnering with [NGO Name] to bring this project to 

fruition. We would appreciate the opportunity to discuss this proposal further and explore how 

we can work together. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization Name]  



[Your Phone Number]  

[Your Email Address] 


