
Request to Join NGO Training Program 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[NGO's Name] 

[NGO's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in joining the training program organized by [NGO's Name]. 

As someone passionate about [specific cause or area relevant to the NGO], I believe that this 

training will equip me with the necessary skills and knowledge to contribute effectively to our 

community. 

I have a background in [your field or relevant experience] and am eager to enhance my abilities 

through this program. I am particularly drawn to [specific aspect of the training program], and I 

am excited about the opportunity to learn from experienced professionals in the field. 

Please let me know the application process and any requirements needed to enroll in the 

program. I look forward to the possibility of contributing to [NGO's Name] and gaining valuable 

insights through this training. 

Thank you for considering my request. I hope to hear from you soon. 

Sincerely, 

[Your Name] 


