
Notice of Skills Development Session 

Dear [Recipient's Name], 

We are pleased to announce an upcoming Skills Development Session organized by [NGO 

Name]. This session aims to enhance the skills of participants in various areas to better equip 

them for community service and personal growth. 

Date: [Date] 

Time: [Time] 

Venue: [Venue] 

Please confirm your attendance by [RSVP Date] to ensure your spot. We encourage you to come 

ready to learn and engage with fellow participants. 

Thank you for your continued support of [NGO Name]. We look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[NGO Name] 

[Contact Information] 


