Invitation to Professional Development
Training
Dear [Name],
We are pleased to invite you to our upcoming Professional Development Training tailored for
NGO professionals. This training is designed to enhance your skills and knowledge in various
areas critical to effective non-profit work.
Date: [Insert Date]
Time: [Insert Time]
Location: [Insert Location]
This training will cover topics such as:
« Strategic Planning
o Fundraising Techniques

o Effective Communication Strategies

We believe your participation will significantly contribute to our goals and enhance your
professional abilities. Please RSVP by [Insert RSVP Date] to confirm your attendance.

We look forward to your positive response.
Best regards,

[Your Name]

[Your Position]

[Organization Name]

[Contact Information]



