
Project Conclusion Statement 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your NGO Name] 

Subject: Conclusion Statement for [Project Name] 

Dear [Recipient Name], 

We are pleased to present the conclusion statement for the [Project Name] funded by [Funding 

Organization/Partner Name]. The project commenced on [Start Date] and concluded on [End 

Date]. Throughout this period, our focus was on [Brief Overview of Project Goals]. 

Key Achievements: 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

The impact of this project has been significant, resulting in [Brief Description of Impact]. We 

have gathered valuable insights and data, which we will utilize for future projects. 

We deeply appreciate the support of [Funding Organization/Partner Name] and all stakeholders 

for their contributions and trust in our mission. We look forward to future collaborations aimed 

at enhancing our community. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your NGO Name] 

[Contact Information] 


