
Letter of Recognition 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

Dear [Volunteer's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt gratitude for your 

exceptional volunteer efforts. Your dedication and passion towards [specific project or cause] 

have made a significant impact on our community. 

Your countless hours of service, innovative ideas, and unwavering commitment have not gone 

unnoticed. We appreciate your willingness to go above and beyond to support our mission, and 

we are incredibly grateful for everything you have done. 

Thank you once again for your outstanding contributions. We look forward to your continued 

involvement and are excited to see what more we can achieve together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 


