
NGO Policy Update Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[NGO Name] 

[Address] 

Dear [Recipient's Name], 

We hope this message finds you well. As part of our ongoing commitment to transparency and 

effectiveness, we are reaching out to request an update on the current policies of [NGO Name]. 

Understanding the latest policies will aid us in aligning our efforts with the organization's 

objectives and ensuring compliance with any new regulations. 

We kindly request that you provide us with the detailed information regarding: 

• [Policy Area 1] 

• [Policy Area 2] 

• [Policy Area 3] 

Your timely response will be greatly appreciated, and if possible, we would like to schedule a 

meeting to discuss these updates further. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your NGO Name] 

[Your Contact Information] 


