
Letter of Appeal for Policy Reform 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[NGO Name] 

[NGO Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you in good health and high spirits. As a concerned member of [NGO 

Name], I am writing to bring to your attention a pressing issue that requires immediate policy 

reform. 

Over the past months, we have observed [describe the issue and its impact succinctly]. This 

situation not only affects [mention affected groups/communities] but also undermines our 

collective efforts toward [mention broader goals, e.g., sustainable development, human rights]. 

We believe that with the appropriate policy adjustments, we can make significant strides toward 

creating a more equitable and sustainable environment. Specifically, we advocate for [propose 

specific reforms and suggestions]. 

We kindly urge you to consider this appeal for reform, as it aligns with our shared goals and 

values. A meeting can be scheduled at your earliest convenience to discuss this matter further. 

Thank you for your attention to this vital issue. We look forward to your positive response. 

Sincerely, 



[Your Name] 

[Your Title] 

[NGO Name] 

[Contact Information] 


