
LETTER OF SPONSORSHIP 

COLLABORATION 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company/Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We hope this letter finds you in great spirits. We are writing on behalf of [Your NGO's Name], 

an organization dedicated to [brief description of your NGO's mission]. We are excited to 

announce our upcoming event, [Event Name], scheduled for [Event Date] at [Event Location]. 

This event aims to [short description of the event's purpose]. 

As we aim to make this initiative a success, we are seeking sponsorship from esteemed 

organizations such as yours. By collaborating with us, you will help us to [describe the impact of 

the sponsorship]. In return, we offer [mention benefits for the sponsor, e.g., logo placement, 

media coverage, etc.]. 

We would be honored to partner with [Sponsor's Company] for this event and believe that this 

collaboration will foster a strong impact in the community. We would welcome the opportunity 

to discuss this proposal in further detail and explore how we can align our efforts for mutual 

benefit. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together to make [Event Name] a success. Please feel free to reach out to me at [Your Phone 

Number] or [Your Email Address] to discuss this further. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your NGO's Name] 



[NGO's Address] 

[City, State, Zip Code] 


