Emergency Relief Request

Date: [Insert Date]

[Recipient's Name]

[Recipient's Title]

[Recipient's Organization]

[Recipient's Address]

Dear [Recipient's Name],

We hope this letter finds you well. We are [Your NGO's Name], a non-profit organization
dedicated to providing emergency relief in times of crisis. We are reaching out to request your
support for our ongoing efforts in response to [describe the emergency/disaster, e.g., natural
disaster, conflict, etc.].

As you may be aware, [briefly explain the situation and its impact on the affected community,
including statistics if available]. The affected population is in dire need of [list basic needs, e.g.,
food, water, shelter, medical assistance].

We are currently mobilizing resources to address these urgent needs, and we kindly request your
support in the form of [specify what you need: funds, supplies, volunteers, etc.]. Your

contribution can make a significant difference in the lives of those affected.

We appreciate any assistance you can provide and would be grateful for the opportunity to
discuss this further. Thank you for considering our request.

Warm regards,
[Your Name]

[Your Title]

[Your NGO's Name]

[Your Contact Information]



