
Letter of Commitment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I am writing to formally acknowledge the delays encountered in the [Project Name], and to 

express our unwavering commitment to resolving these issues promptly. 

We understand the importance of this project and the impact these delays may have on our 

mutual objectives. Our team has already implemented corrective measures, including [briefly 

outline measures], to ensure that we stay on track moving forward. 

We appreciate your understanding and support during this time, and we are dedicated to 

maintaining transparent communication as we work to overcome these challenges. 

Thank you for your patience and collaboration. We are confident that with our joint efforts, we 

will complete the project as planned. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


