Impact Report Brief

Date: [Insert Date]

To: [Community Partner's Name]

From: [Your NGO's Name]

Subject: Summary of Impact and Achievements in [Community/Project Name]

Dear [Community Partner's Name],

We are delighted to share with you a brief overview of the impact our collaborative efforts have

made in [Community/Project Name] over the past [time period]. Your partnership has been
instrumental in achieving our shared goals, and we are grateful for your continued support.

Key Achievements

Served [number] individuals in need of [service/program].

Conducted [number] workshops that benefitted [number] participants.
Raised awareness on [issue/topic] through [activity/event].
Implemented [program/service] that resulted in [impact/outcome].

Success Stories

We are proud to share the story of [specific individual or group], who [describe their success or
transformation due to your efforts].

Future Goals

Looking ahead, we aim to [mention future objectives and goals]. We hope to continue
collaborating with you to make an even greater impact.

Thank you once again for your partnership. Together, we are making a difference in the
community.

Warm regards,

[Your Name]

[Your Position]
[NGO Name]
[Contact Information]



