
Grant Proposal Submission Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Nonprofit Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Title] 

[Foundation/Organization Name] 

[Foundation Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to submit our grant proposal for [Project Name] on behalf of [Nonprofit 

Organization Name]. We are dedicated to [briefly describe your mission and the target 

community]. This project aims to [briefly outline the goals and objectives of the project]. 

Enclosed with this letter, you will find our complete grant proposal detailing the project's scope, 

timeline, and budgetary requirements. We believe that with your support, we can make a 

significant impact in our community. 

We are grateful for your consideration of our proposal and look forward to the opportunity to 

collaborate on this important initiative. Please feel free to contact me at [Phone Number] or 

[Email Address] if you have any questions or need further information. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Nonprofit Organization Name] 


