
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], an 

organization dedicated to promoting health and wellness in our community. We are excited to 

announce our upcoming event, [Event Name], scheduled for [Event Date], which aims to [briefly 

explain the purpose of the event]. 

To make this event a success, we are seeking generous sponsors to help support our efforts. We 

believe that [Recipient Organization] shares our commitment to fostering a healthier community 

and would be a perfect partner for this initiative. 

Event details: 

• Date: [Event Date] 

• Location: [Event Location] 

• Expected Attendance: [Number of Participants] 

• Activities: [Briefly describe activities] 



As a sponsor, your organization will receive valuable visibility opportunities, including logo 

placement on promotional materials, social media shoutouts, and recognition during the event. 

We have various sponsorship tiers available, detailed in the attached sponsorship proposal. 

We would be thrilled to have [Recipient Organization] on board as a key sponsor. We believe 

that together, we can make a lasting impact on our community's health and wellness. 

Thank you for considering our request. I would be happy to discuss this opportunity further and 

answer any questions you may have. I look forward to the possibility of partnering with you. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


