
Community Sponsorship Request 

Date: [Insert Date] 

To: [Sponsor's Name/Organization] 

Address: [Sponsor's Address] 

Dear [Sponsor's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Position/Role] at 

[Your Organization/Community Group]. We are currently planning a local project titled [Project 

Name], which aims to [briefly describe the purpose of the project, e.g., enhance community 

engagement, improve public spaces, support local families, etc.]. 

We believe that your organization aligns with our mission and values, and we would be honored 

to have your support as a community sponsor. We are seeking financial assistance or in-kind 

donations to help us [explain what the sponsorship would help achieve]. Your contribution will 

not only make a significant impact on our project but will also highlight your commitment to 

[community development/specific cause]. 

The project is set to take place on [Project Date/Timeline], and we anticipate involving [number] 

participants from the community. We would be happy to recognize your sponsorship through 

various means, including [mention any recognition, such as logo display, social media shoutouts, 

etc.]. 

We would greatly appreciate the opportunity to discuss this proposal further and explore how we 

can work together to benefit our community. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] to set up a meeting at your convenience. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

for this meaningful project. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


