
Volunteer Training Session Information 

Dear Volunteers, 

We are excited to announce our upcoming training sessions for new and existing volunteers at 

[NGO Name]. These sessions are designed to equip you with the essential skills and knowledge 

needed for our various programs. 

Training Session Details 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue/Address] 

• Duration: [Duration of Training] 

Agenda 

1. Introduction to [NGO Name] 

2. Volunteer Roles and Responsibilities 

3. Workshops and Skill Building 

4. Q&A Session 

Please confirm your attendance by [RSVP Deadline] by replying to this email or contacting us at 

[Contact Information]. 

We look forward to seeing all of you there! 

Best Regards, 

[Your Name] 

[Your Position] 

[NGO Name] 

[Contact Information] 


