Donation Request for Community
Development Project

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Organization Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]

[Donor's Name]
[Donor's Organization]
[Donor's Address]
[City, State, Zip Code]

Dear [Donor's Name],

I hope this message finds you well. I am writing to request your support for an important
community development project that our organization, [Your Organization], is undertaking. Our
goal is to [briefly describe the project and its purpose].

This project aims to benefit [describe the target community] by [explain the benefits and
outcomes of the project]. We believe that with your generous support, we can make a significant
impact and foster development in our community.

We are seeking a donation of [specify amount or type of support needed], which will be used to
[explain how the funds will be utilized]. Your contribution will not only help us in achieving our
goals but will also inspire others to join in our efforts.

We would be honored to recognize your support through [mention any recognition opportunities,
if applicable]. Please find attached additional information about our organization and the project.

Thank you for considering our request. I am looking forward to the possibility of partnering with
you to make a difference in our community. Please feel free to contact me at [your phone
number] or [your email] if you have any questions or require further information.

Sincerely,
[Your Name]

[Your Position]
[Your Organization]



