
Audit Services Contract Outline 

Date: [Insert Date] 

Client Name: [Insert Client Name] 

Client Address: [Insert Client Address] 

1. Introduction 

This section outlines the purpose of the contract for audit services. 

2. Services to be Provided 

Detailed description of audit services, including: 

• Scope of the audit 

• Type of audit (internal/external) 

• Timeline for completion 

3. Responsibilities of the Auditor 

Outline the auditor's responsibilities, including: 

• Preparation of audit reports 

• Conducting meetings 

• Compliance with regulations 

4. Responsibilities of the Client 

Outline the client's responsibilities, including: 

• Providing necessary documents 

• Facilitating auditor access 

• Timely communication 

5. Payment Terms 

Details on pricing structure, payment schedule, and any additional fees. 

6. Confidentiality Clause 



Statement on the confidentiality of all shared information. 

7. Termination Clause 

Conditions under which the contract may be terminated by either party. 

8. Acceptance 

Signatures from both parties indicating acceptance of the terms outlined. 

Client Signature: ___________________ 

Auditor Signature: ___________________ 


