
Invitation to Audit Workshop 

Dear [Internal Auditor's Name], 

We are pleased to invite you to an upcoming Audit Workshop designed specifically for internal 

auditors. This workshop will enhance your skills and provide valuable insights into the latest 

audit practices. 

Workshop Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Duration: [Insert Duration] 

Agenda: 

• Understanding Internal Controls 

• Audit Techniques and Methodologies 

• Case Studies and Best Practices 

• Q&A Session 

Please confirm your attendance by [RSVP Date]. We look forward to your participation in this 

enriching workshop. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


