
Third-Party Audit Report Distribution 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to inform you that the third-party audit report for [Specify the subject of the 

audit] has been completed. This report contains valuable insights and findings related to our 

operations. 

Enclosed, you will find a copy of the audit report for your review. Please feel free to share it with 

relevant stakeholders within your organization. We believe the information outlined in this report 

will be instrumental for enhancing our collaboration and addressing any areas for improvement. 

If you have any questions or require further clarification regarding the contents of the audit 

report, please do not hesitate to contact me directly. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


