
Organizational Audit Advisory 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are pleased to present our advisory on the recent organizational audit conducted for 

[Company Name]. This letter outlines our findings, recommendations, and key observations 

intended to enhance your operational effectiveness and overall organizational performance. 

Audit Overview 

The audit aimed to assess: [Brief overview of the audit objectives]. 

Findings 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Recommendations 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

We encourage you to consider the above suggestions to address the identified areas and improve 

upon them. Implementing these recommendations will support [Company Name] in achieving its 

goals more effectively. 

Should you require any further information or wish to discuss this advisory in more detail, please 

do not hesitate to contact us. 

Thank you for trusting us with this important review. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


