
Employee Compliance Check Notification 

Date: [Insert Date] 

To: [Employee Name] 

From: [Your Name] 

Subject: Notification of Compliance Check 

Dear [Employee Name], 

We are conducting a routine compliance check in our organization to ensure that all employees 

are adhering to company policies and regulations. As part of this process, we will be reviewing 

your records and practices. 

Please be prepared to provide any necessary documentation or information that may be required 

during this compliance check. We appreciate your cooperation and understanding in this matter. 

If you have any questions or concerns, feel free to reach out to me directly. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 


