
Audit Procedural Guidelines for External 

Stakeholder Communication 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name] 

Subject: Audit Procedural Guidelines Overview 

Dear [Stakeholder Name], 

We are writing to inform you about the audit procedural guidelines that will be followed in our 

upcoming audit. These guidelines are designed to ensure transparency, accuracy, and compliance 

throughout the audit process. 

1. Audit Scope 

The audit will cover the following areas: [List areas of focus]. 

2. Communication Protocols 

Regular updates will be provided through the following channels: [Specify channels, e.g., email, 

meetings]. 

3. Expected Timeline 

The audit process is scheduled to take place from [Start Date] to [End Date]. Progress reports 

will be shared at key milestones. 

4. Feedback and Concerns 

We welcome your feedback and concerns throughout this process. Please feel free to contact us 

at [Your Contact Information]. 

Thank you for your cooperation and support. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 


