
Account Status Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to provide you with an assessment of your account status as of [Insert 

Assessment Date]. Please find below the key findings: 

Account Overview 

Account Number: [Insert Account Number] 

Account Type: [Insert Account Type] 

Current Status 

Your current account balance is [Insert Balance]. 

Last Transaction Date: [Insert Last Transaction Date] 

Outstanding Issues 

[List any outstanding issues or actions required.] 

Next Steps 

[Outline the recommended next steps or actions to be taken.] 

If you have any questions or require further assistance, please do not hesitate to contact us at 

[Insert Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 



[Your Job Title] 

[Your Company Name] 

[Your Company Contact Information] 


