Account Details Scrutiny
Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Title]
[Company/Organization Name]
[Company Address]
[City, State, ZIP Code]
Dear [Recipient Name],
| am writing to formally request a detailed scrutiny of my account, [Account Number], for the
period of [Insert Date Range]. | believe that a thorough review is necessary to ensure the
accuracy of the transactions and account statements.
In particular, | would appreciate clarification on the following transactions:
e [Transaction 1 details]
e [Transaction 2 details]
e [Transaction 3 details]

Please provide a detailed report at your earliest convenience. If further information is needed
from my side, do not hesitate to contact me.

Thank you for your prompt attention to this matter.
Sincerely,

[Your Name]



