
Audit Progress Update 

Date: [Insert Date] 

Dear Stakeholders, 

We would like to provide you with an update on the progress of the ongoing audit for 

[Project/Department Name]. Our team has been diligently working to ensure thorough 

assessment and compliance with the established standards. 

Key Progress Highlights: 

• Completion of initial risk assessment. 

• Interviews conducted with key personnel. 

• Review of financial records is underway. 

• Preliminary findings suggest [brief summary of findings]. 

Next Steps: 

In the coming weeks, we will focus on: 

• Finalizing the review of all documentation. 

• Conducting follow-up interviews as necessary. 

• Preparing a comprehensive report for your review. 

We appreciate your continued support and understanding as we work through this process. 

Should you have any questions or require further information, please do not hesitate to reach out. 

Best regards, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


