
Invitation to Collaborate on Annual Audit 

Dear [Stakeholder's Name], 

We hope this message finds you well. As part of our commitment to transparency and 

accountability, we are conducting our annual audit for the fiscal year [Year], and we would like 

to invite you to collaborate with us during this process. 

Your insights and feedback are invaluable, and your participation will enhance the audit's 

effectiveness and comprehensiveness. We believe that your expertise will help us identify areas 

for improvement and reinforce our dedication to best practices. 

The audit process will commence on [Start Date] and conclude on [End Date]. We would 

appreciate the opportunity to schedule a meeting to discuss this in more detail and address any 

questions you may have. 

Please let us know your availability for a meeting within the next two weeks. We look forward to 

your positive response. 

Thank you for your continued support and collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


