
Audit Trail Review Notification 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to inform you that an audit trail review of the financial transactions for the period 

of [Insert Period] has been completed. The purpose of this review was to ensure the integrity and 

accuracy of the financial reporting as well as compliance with applicable regulations and 

standards. 

During the review, we assessed various transactions including, but not limited to: 

• Transaction ID: [Insert ID] 

• Transaction Date: [Insert Date] 

• Amount: [Insert Amount] 

• Parties Involved: [Insert Names] 

Our findings indicate that: 

1. All transactions were supported by appropriate documentation. 

2. No discrepancies were noted during our examination. 

3. Transactions were conducted within compliance of internal policies. 

If you have any questions or require further details regarding the findings, please do not hesitate 

to reach out to us. 

Thank you for your cooperation. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


