Audit Action Plan for Financial Compliance

Date: [Insert Date]

To: [Recipient Name]
Position: [Recipient Position]
Company: [Company Name]

Address: [Company Address]

Subject: Action Plan Following Financial Compliance Audit

Dear [Recipient Name],

We appreciate your cooperation during the recent financial compliance audit conducted on
[insert date]. Based on the findings outlined in the audit report, we are obligated to implement
the following action plan to address the identified issues.

Action Items

e lIssue 1: [Brief description of issue]
o Action: [Proposed action to resolve issue]
o Responsible Party: [Name/Position]
o Deadline: [Insert deadline]

e lIssue 2: [Brief description of issue]
o Action: [Proposed action to resolve issue]
o Responsible Party: [Name/Position]
o Deadline: [Insert deadline]

Monitoring and Reporting

We will monitor the implementation of the action items regularly and provide updates on
progress. A follow-up meeting is scheduled for [insert date].

Thank you for your attention and commitment to improving our financial compliance processes.
We look forward to your cooperation in executing this action plan.

Sincerely,
[Your Name]

[Your Position]



[Your Company]

[Your Contact Information]



