Letter of Acceptance of Audit
Recommendations

Date: [Insert Date]
To: [Auditor's Name]
[Auditor's Title]
[Company/Organization Name]
[Address]
Dear [Auditor's Name],
We would like to express our gratitude for the recent audit conducted on our operations. We
have carefully reviewed the audit recommendations provided in your report dated [Insert Report
Date] and would like to formally accept the recommendations.
We acknowledge the importance of implementing these recommendations to enhance our
internal controls and improve our processes. We are committed to addressing the outlined
concerns and will take the necessary steps to ensure compliance with your suggestions.
Specifically, we will focus on the following areas:

e [Recommendation 1]

o [Recommendation 2]

e [Recommendation 3]

We aim to complete these actions by [Insert Deadline] and will keep you updated on our
progress. We appreciate your guidance and support throughout this process.

Thank you once again for your valuable insights.
Sincerely,

[Your Name]

[Your Title]

[Company/Organization Name]

[Contact Information]



