
Audit Report Approval 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Approval of Audit Report for Internal Compliance 

Dear [Recipient's Name], 

I am writing to formally approve the audit report prepared by [Auditor's Name] for the audit 

period of [Insert Period]. The findings and recommendations outlined in the report have been 

thoroughly reviewed, and I agree with the conclusions presented. 

Please ensure that the necessary actions are taken to implement the recommendations within the 

stipulated time frame and report back on progress. 

Thank you for your commitment to maintaining our internal compliance standards. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


