
Audit Report Approval Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Corporate Finance Team 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We are pleased to inform you that the audit report for the financial year ended [Insert Date] has 

been reviewed and approved. This report encompasses all the relevant financial activities and 

compliance checks, providing a comprehensive overview of our financial standing. 

Key highlights from the audit report include: 

• [Highlight 1] 

• [Highlight 2] 

• [Highlight 3] 

We appreciate the efforts of the Corporate Finance Team in facilitating this audit process and 

ensuring accuracy in our financial documentation. 

Please ensure that the approved report is distributed to all relevant stakeholders and files are 

updated accordingly. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 

[Company Name] 


