
Audit Methodology Overview 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name] 

Subject: Overview of Audit Methodology 

 

Dear [Stakeholder Name], 

We are writing to provide you with an overview of our audit methodology as part of our 

commitment to transparency and collaboration with our stakeholders. Our methodology is 

designed to ensure a comprehensive, efficient, and effective auditing process. 

1. Planning Phase 

During the planning phase, we will define the audit scope, objectives, and timeframe. Risk 

assessments will also be conducted to identify areas of focus. 

2. Fieldwork Phase 

The fieldwork phase involves gathering evidence through various testing methods, including 

sampling, interviews, and observation. This step aims to validate our findings against the initial 

objectives. 

3. Reporting Phase 

After completing the fieldwork, we will analyze the data collected and prepare the audit report. 

This report will include findings, recommendations, and an action plan. 

4. Follow-Up 

Finally, we will conduct follow-up procedures to assess the implementation of recommendations 

and ensure that any identified issues are addressed. 

We appreciate your attention to this overview. Should you have any questions or need further 

information, please do not hesitate to reach out. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Contact Information] 


