Update on Ongoing Cooperative Audit
Activities

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Update on Ongoing Cooperative Audit Activities

Dear [Recipient's Name],

I hope this message finds you well. I am writing to provide you with an update regarding the
ongoing cooperative audit activities between our organizations.

As of today, we have completed the following tasks:
« Initial assessments of financial records
e Interviews with key personnel
e Review of compliance with applicable regulations
Looking ahead, we plan to:
e Conduct further analysis of identified discrepancies
« Finalize our audit findings by [Insert Date]

e Schedule a follow-up meeting to discuss results

Your cooperation and timely responses have been invaluable in facilitating this process. Should
you have any questions or require further clarification, please do not hesitate to reach out.

Thank you for your continued support.

Best regards,
[Your Name]
[Your Position]

[Your Organization]



[Your Contact Information]



