Audit Investigation Observations Summary

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: Summary of Audit Investigation Observations

Introduction

This letter summarizes the key observations noted during the audit investigation conducted from
[Start Date] to [End Date].

Observations

1. Observation 1:

Description of the observation along with potential implications.
2. Observation 2:

Description of the observation along with potential implications.
3. Observation 3:

Description of the observation along with potential implications.

Recommendations

Based on the observations, the following recommendations are proposed:
e Recommendation 1

¢ Recommendation 2
e Recommendation 3

Conclusion

Please feel free to reach out for any further clarification regarding this summary. Thank you for
your attention to these important matters.

Best regards,



[Your Name]

[Your Job Title]

[Your Company's Name]
[Your Contact Information]



