
Audit Expectation Summary 

Date: [Insert Date] 

To: Board of Directors 

From: [Your Name] 

Subject: Audit Expectation Summary for [Fiscal Year] 

Dear Members of the Board, 

I am writing to provide a summary of expectations related to the upcoming audit for the fiscal 

year ending [Insert Year]. This summary outlines the key areas of focus and objectives that we 

aim to achieve during the audit process. 

1. Objectives of the Audit 

• Assess the accuracy of the financial statements. 

• Evaluate the effectiveness of internal controls. 

• Identify any significant risks to financial reporting. 

2. Key Areas of Focus 

• Revenue Recognition: Ensuring compliance with applicable standards. 

• Expense Verification: Auditing major expense categories. 

• Asset Valuation: Reviewing the valuation of significant assets. 

3. Timeline and Communication 

The audit is scheduled to commence on [Start Date] and conclude by [End Date]. Regular 

updates will be provided to keep the board informed on progress and any findings. 

4. Conclusion 

Your support and cooperation are essential for a successful audit process. Please feel free to 

reach out with any questions or concerns. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


