
Audit Expectation Notification 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name] 

Subject: Upcoming Audit Expectations 

Dear [Stakeholder Name], 

I hope this message finds you well. As we approach the scheduled audit for [Year/Period], we 

would like to inform you of our expectations and outline the process to ensure a seamless 

experience for all stakeholders involved. 

The audit will commence on [Start Date] and is expected to conclude by [End Date]. Our 

primary objectives during this period will be to: 

• Ensure compliance with relevant regulations and policies. 

• Assess the effectiveness of our internal controls. 

• Identify areas for improvement in our processes. 

We anticipate your full cooperation throughout this process, which may include providing 

documentation and answering any inquiries from the audit team. Please ensure that all relevant 

records are organized and accessible. 

We appreciate your attention to this matter and your ongoing support in maintaining the integrity 

of our operations. Should you have any questions or require further clarification, please do not 

hesitate to reach out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


