
Audit Expectation Details Letter 

Date: [Insert Date] 

To: [Regulatory Body Name] 

Address: [Regulatory Body Address] 

Dear [Recipient's Name], 

This letter serves to outline our expectations regarding the upcoming audit scheduled for [Insert 

Date of Audit]. We recognize the importance of compliance with applicable regulations and 

standards and aim to facilitate a thorough and efficient audit process. 

Overview of Audit Objectives: 

• Assess compliance with legal and regulatory requirements. 

• Evaluate the effectiveness of internal controls. 

• Identify areas for operational improvement. 

Documentation Required: 

• Financial statements for the past [Insert Number] years. 

• Internal control and risk management documentation. 

• Records supporting compliance with relevant regulations. 

Key Contacts: 

For any queries or additional information, please contact: 

• Name: [Contact Person Name] 

• Position: [Contact Person Position] 

• Email: [Contact Person Email] 

• Phone: [Contact Person Phone] 

We appreciate your cooperation and look forward to working together to ensure a smooth audit 

process. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company/Organization Name] 

[Your Contact Information] 


