
Audit Quality Improvement Request 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

Title: [Insert Recipient's Title] 

Company: [Insert Company Name] 

Address: [Insert Company Address] 

City, State, Zip: [Insert City, State, Zip] 

Dear [Recipient's Name], 

We are writing to address our ongoing commitment to enhancing the quality of our audit 

processes. Following our recent audit review, several areas for improvement have been identified 

that require immediate attention and action. 

Identified Areas for Improvement 

• Enhancing documentation standards to ensure all audits are fully compliant with 

regulatory guidelines. 

• Implementing additional training programs for audit staff to remain abreast of best 

practices. 

• Increasing engagement with stakeholders to gather feedback on audit processes. 

We believe that addressing these matters will significantly improve the quality of our audits and 

overall client satisfaction. We would appreciate your insights and any additional resources you 

might provide to facilitate these improvements. 

Thank you for your attention to this important matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


