
Audit Risk Communication Plan 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Audit Risk Communication Plan 

Dear [Recipient's Name], 

As part of our ongoing efforts to enhance our audit processes and ensure transparency, we have 

developed a comprehensive Audit Risk Communication Plan. This plan aims to outline the key 

risks identified during our audit process and the communication strategies we will implement to 

address those risks. 

1. Objectives 

• Identify key audit risks. 

• Establish clear communication channels. 

• Foster a culture of transparency and accountability. 

2. Key Risks Identified 

• Risk of material misstatement. 

• Inadequate internal controls. 

• Compliance with regulatory requirements. 

3. Communication Strategies 

• Regular updates via email. 

• Quarterly risk assessment meetings. 

• Establishment of a dedicated audit risk portal. 

We believe that effective communication is essential to address audit risks proactively. Your 

cooperation and feedback will be invaluable as we implement this plan. 

Thank you for your attention to this important matter. We look forward to your support in 

improving our audit processes. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Contact Information] 


