
Internal Audit Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name/Position] 

Subject: Internal Audit Findings and Recommendations 

Introduction 

This report summarizes the findings from the internal audit conducted on [Scope of Audit] from 

[Start Date] to [End Date]. 

Audit Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Methodology 

The audit was conducted through a combination of document review, interviews, and 

observations. The areas reviewed included: 

• [Area 1] 

• [Area 2] 

• [Area 3] 

Findings 

1. [Finding 1] 

2. [Finding 2] 

3. [Finding 3] 

Recommendations 

Based on the findings, the following recommendations are made: 

1. [Recommendation 1] 



2. [Recommendation 2] 

3. [Recommendation 3] 

Conclusion 

The internal audit has identified several areas for improvement. We recommend addressing the 

findings promptly to enhance operational efficiency. 

Appendix 

[Any additional information or data] 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


