Audit Stakeholder Update

Date: [Insert Date]

To: [Stakeholder Name]

From: [Your Name]

Subject: Update on Audit Progress

Dear [Stakeholder Name],

| hope this message finds you well. 1 am writing to provide you with an update on the ongoing
audit for [Audit Period/Area], which commenced on [Start Date]. We are currently in the
[Phase/Stage] of the audit process.

Key Updates:

Status: [Current Status]

Findings to Date: [Brief Summary of Findings]

Next Steps: [Outline Next Steps]
Expected Completion Date: [Expected Date]

Your feedback and insights are invaluable as we move forward, and | appreciate your continued

support.

If you have any questions or require further information, please feel free to reach out to me
directly.

Thank you for your attention.
Sincerely,
[Your Name]

[Your Title]
[Your Contact Information]



