
Audit Findings Dissemination 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Department: [Recipient's Department] 

Organization: [Recipient's Organization] 

Dear [Recipient's Name], 

We are pleased to share the findings from our recent audit conducted on [Insert Date of Audit] 

pertaining to [Specify the Area/Department]. The review aims to enhance the effectiveness of 

our operations and ensure compliance with established policies. 

Key Findings: 

1. [Finding 1] 

2. [Finding 2] 

3. [Finding 3] 

Recommendations: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

We encourage you to review these findings and recommendations thoroughly. A meeting will be 

scheduled on [Insert Date] to discuss these in further detail and develop an action plan. 

Thank you for your attention to these important matters. Please feel free to reach out to us if you 

have any questions or require further clarification. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Department] 



[Your Organization] 

[Contact Information] 


